OBLLEEPOCCUICKUA NPO®COI03 OEPA3OBAHUA

KANTYXKCKAA OBJIACTHAA OPrAHU3ALUA

OB/IACTHOM KOMUTET MPO®COIO3A

roA Eoeo MHbopmaumoHHbI inctoKk Ne31.

3NEKTPOHHBIE TPYOOBLIE KHVKKM:
LUWNPPOBWN3ALNN WHCTPYKLIMS! MO NMPUMEHEHMIO

C 1 AaHBapA nosasuaca undposoi GopmaT TPYLOBbIX KHUKEK. [TepeBecTu COTPyAHMKA Ha SNEKTPOHHYIO KHUMKKY MOXHO
TONbKO C ero cornacus. Tem, KTo BrnepBble ycTpanBaeTca Ha paboty nocne 31 gekabpsa 2020 roaa, 6ymarkHbiA OOKYMEHT
3aBoAuTb He npuaetca. MNoapobHocTM YnTaTe B 0630pe.

Kakne cBepeHus nepegaBaTtb

PaboTtogatenu aonxHbl coobuiaTtb B [TEHCUMOHHbIM OHA, AaHHbIE O TPYAOBOM AeaTenbHOCTM paboTHMKOB. MOP byaet
XpaHWUTb MOYTU BCHO MHOOPMALMIO, KOTOPYHO BHOCAT B TPYAOBYIO KHUMMKKY. MCKAOYEHWe - 3anmMcyM O MOOLLPEeHUAX WU
obpasoBaHum.

HaI'IpaBJ'IﬂTb AaHHble B CDOHLI, HY>XHO B C/Ziy4ae:

- npuema CoOTpyaHuMKa, NOCTOAHHOrO nepesoaa, yBOJIbHEHUA; HAaNNCaHNA UM 3aABNEHNA O Bbl60pe d)opmaTa prﬂ,OBOVI

KHUXKN.

MNopgaBaTb CcBEAEHMA TaKKe caedyeT Npu APYrux KagpoBbiX M3MEHEHUAX, HAaNpUMep, NpU NoayvyeHun pPaboTHUKOM
HOBOM KBaANOUKaUUN.

Korpa nepegaBatb cBegeHusi
Cl AHBAPA HANpPaBaATb MHd)OpMaLI,MIO HYXHO He no3aHee 15 yucna mecAua, cnegyrwero 3a OTY4ETHbIM.

Mpy nofaye cBeAeHUI B MepBbl pa3s UX cedyeT AOMNOJHUTb AAHHbLIMW O TPYAOBOM AEATE/IbHOCTM PaboTHMKa B
opraHmsaumm Ha 1 AuBapa 2020 roaa.

Ob6paTtute BHMMaHMe: ecnm K 1 aHBapsa 2021 roaa He NOABMTCA NOBOA NOAATb CBeAEHMUA, HY»KHO byaeT He no3gHee 15
deBpana 2021 roga coobwmtb B NPP 0 gestenbHOCTM paboTHMKA B opraHmM3aumm. To eCTb K 3STOMY MOMEHTY Y GOHAA LOTKHbI

6bITb CBeAeHMA 060 BCeX COTPYAHMKAX. 3a roZ, MOKeT BbiTb Masio C/lyyaeB Ux "nepeasurKeHus”, NosToMy, BO3MOXKHO, BamM
npuaeTca coobuaTtb 0 60/blIOM KonnyecTBe paboTHMKOB B deBpane. YTobbl 3berkaTb Harpyskm B Havane 2021 roaa, nydwe
nepeaatb Bce cBeaeHUA B TedyeHmne 2020 roaa.

c28 anpena yseaJoMNATb O npueme 1 yBoJibHEHUU pa6OTHVIKa HYXHO HE no3gHee cheayroulero pa6oqero AHA nocne
n3aaHnA NpuKasa.

Kak coobwartb nHcpopmaumro

CBegeHuWA Hy»KHO nogasaTb no ¢opme C3B-T. PopmmnpoBaTh AaHHbIE O COTPYAHMKAX paboToaaTenm MoryT OAHUM U3

cnocoboB:1) ¢ MOMOLbIO CBOWMX MNPOrPAMMHO-TEXHUYECKMX CPEACTB;2) C WMCMNO/b30BaHMEM 3/IEKTPOHHOIO CepBumca
MeHcnoHHoro dpoHAa.
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HanpaBnaTb cBeAeHUA HYKHO aHalorM4yHO Apyroi oTyeTHocTn B MOP. TaKk, npeacTaBasTb ux Tpebyercs B popme

3/1IEKTPOHHOIO AOKYMEHTA C YCW/IEHHOW KBa/MOUUMPOBAHHOW 3/1EKTPOHHOM Mnoanucbto. PaboTtogartenu, y KOTOPbIX 3a
npoLeawnin Mecau, YA1CANNOCh MeHbLLe 25 COTPYAHUKOB, MOTYT NepeaasaTb MHPopMaumio Ha Bymare.

Kak BzaumogencTBOBaThb C pasoTHMKaMM

He nosgHee 31 oKta6pAa 2020 roaa HYXHO YBEAOMMUTb KaKAOro COTPYAHWKA O BO3MOMKHOCTM cAenaTb Bblbop:

ncnonb3oBaTtb oba BnAa KHUXeEK NN TOJZIbKO 3neKTpOHHbIl7I d)OpMaT.
PabGoTHUMK BbIOpasn 3NeKTPOHHYIO TPYAOBYIO KHMXKY

Korpa COTPYAHUK NOAACT 3aAB/IEHNE O TOM, HTO BbI6Mp36T 3I'IEKTpOHHbIl7I BapunaHT CBeAeHMVI, €My HYXHO 6yaeT BblaaTbh

TPYAOBYIO KHUMKKY Ha PYKMU.

C storo momeHTa pabotogaTtens He byaeT oTBeyaTb 3a ee BefeHMe 1 XpaHeHue. He npuaeTca Aenatb BbIMUCKY U3

TPYAOBOM KHUMKKU NO npocbbe paboTHMKa.

CoTpygHuKam, BbibpaBluMM LMbPOBON GpopmMaT, HYKHO byaeT NpeAocTaBaATb CBEAEHMA O TPYAOBOM AeATEeNbHOCTU B

opraHu3aumnm Ha ByMa)kHOM HOCUTEeNE UK B 31eKTPOHHOM Buae: 1) B nepuog paboTsl - He No3gHee Tpex pabounx AHen co
AHA 06palleHna paboTHUKA;2) B AeHb YBONbHEHUA.  BblAaBaTb AaHHble HY»KHO no ¢opme CT/-P.

Ecan pa60To,c|,aTenb He NpeaoCcTaBUT COTPYAHUKY CBeaAeHNA BOBpPeEMA, OH 6yAeT HEeCTU TaKYHO Ke OTBETCTBEHHOCTb, KaK

32 33Z1eP*KKY BblAauM TPYA0BON KHUMKKM.
PaboTHMK BbIOpan 6ymaXKHyr KHWUXKY Unu npomonyan

CoTpygHuKKM pelwaoT Bonpoc o dopmaTte AaHHbix B TeyeHue 2020 roga. Ecnm paboTHUK MOMPOCUT COXPaHUTb

B6yMaXKHbli BapuaHT AN He coobLMT O BbIBOpe, NpUAETCA AenaTh ABOMHYIO PaboTy: BECTU TPYAO0BYIO KHUMKKY U NepeaaBaTh
ceegeHus B NPP. MNpaso Ha o6a popmaTta coxpaHMTCs 3a PabOTHMKOM, NMOKa OH He cAenaeT BbIbOP B M0JIb3y 3/IEKTPOHHOIO
BapuaHTa.

O6patnute BHMMaHWE: NpU NpMeme COTPYLHMKU MOTYT NpeabaBAATb CBEAEHUA O TPYAOBON AeATenbHOCTU. HyXKHO

NpoBepATb, CTb N B OKYMEHTE OTMETKA O TOM, YTO PabOTHUK OTKa3ascsa OT ByMarKHON KHUXKKKU. ECn ecTb, A0CTaTOYHO
6yaet nogasatb B MPP cBegeHmsa. OTMETKM HET - nonpocute paboTHUKA NPeaoCcTaBUTb KHUXKKY. ECn oH noTepan ee naun He
MOXET nepeaaTtb No Apyron NpuumMHe, NPUAETCA 3aBeCTU HOBYIO.

Kakas oTBeTCTBEHHOCTbL NpeaycMoTpeHa 3a Henogavy C3B-T[]

Ecnv ono3gaTh ¢ OTYETOM MM NPEeSOCTaBUTb HEMOJIHbIE UM HEAOCTOBEPHbIE CBEAEHMUSA O TPYLOBOM AEATEbHOCTH
COTPYAHMKA, TO MOXKET KAATb NpeaynpekaeHne nam wrpad no obuiein Hopme. Jaa AOMKHOCTHLIX UL, pasmep wTpada
coctasnfeT ot 1 Tbic. Ao 5 Tbic. py6., gns opraHusaumim - ot 30 Tbic. go 50 Tbic. py6b.

C 1 aHBapa 2021 rofa OTBETCTBEHHOCTb 3@ TAaKOE HapylLleHWe CTAHYT HEeCTU TONIbKO AO0MKHOCTHble Anua. Um byapet
rposunTb NpeaynpexaeHne anobo wrpad ot 300 go 500 py6.

Kanyxckasa o6nactHasa opraHmsaums MNpodcorosa paboTHUKOB HapogHOro o6pa3oBaHus u Hayku PP
Ten.c¢pakc: 57-64-69, prokaluga@mail.ru

Kanyra, aBrycT, 2020
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